2008/2009 SELF-ASSESSMENT TAX RETURN
Name………………………………………
(Tax year 6/4/08 to 5/4/09)

In order to determine which parts of the Self Assessment Tax Return need to be completed please would you answer the following questions:

Overview
	1. Were you an employee, or office holder, or director, or agency worker, or did you receive payments or benefits
	
	
	
	

	from a former employer (excluding a pension) in the year?
	Yes
	
	No
	


	2.  Did you have any taxable income from share options, shares, or share 
	
	
	
	

	related benefits in the year? (excluding dividends)?
	Yes
	
	No
	


	3.  Were you self employed (but not in partnership) or a Name at Lloyd’s?
	Yes
	
	No
	


	4.  Were you in partnership?
	Yes
	
	No
	


	5.  Did you receive any rent or other income from land
	
	
	
	

	and property in the UK?
	Yes
	
	No
	


	6.  Did you have any taxable income from overseas pensions, benefits, or savings, trusts, have you or could you have received, or enjoyed directly 
	
	
	
	

	or indirectly, or benefited in any way from, income of a foreign entity as a result of a transfer of assets made in this or earlier years?
	Yes
	
	No
	


	If yes,
	
	
	
	

	Have you paid any foreign tax?
	Yes
	
	No
	


	7.  Did you receive, or deemed to have, income from any
	
	
	
	

	trust, settlement or estate of a deceased person?
	Yes
	
	No
	


	8.  Have you disposed of a property or any other assets? (including shares)
	Yes
	
	No
	


	9.  Are you claiming that you were not resident, or not ordinarily resident, or not domiciled, in the UK, or dual resident in the UK and another country, 
	
	
	
	

	for all or part of the year?
	Yes
	
	No
	


	10. 2008/2009 Tax bills of less than £2,000 can be collected through your 2010/2011 PAYE code. Would you prefer this?
	Yes
	
	No
	


	11.  Estimated tax bills for 2009/2010 will be collected via your 2009/2010 tax code. Would you prefer this rather than getting a bill next year?
	Yes
	
	No
	


	12.  If you have paid too much tax would you like this repaid directly to your bank or building society account.
	Yes
	
	No
	


	If yes, please give details of bank account.
	
	
	
	


Name of bank or building society…………………………………………………………………….

Name of account holder…………………………………………………………………….…………

Sort code………………………………………………………………………………………………

Account number………………………………………………………………………………………

Building society reference number …………………………………………………………...
	Or, would you like to donate your tax repayment to charity?
	Yes
	
	No
	


2008/2009 SELF-ASSESSMENT TAX RETURN
Name……………………………………..
(Tax year 6/4/08 to 5/4/09)

General

Please enclose copies of any tax codings you have received for 2008/2009 or a later year
	Enter your date of birth
	
	
	
	


	Enter your National Insurance number
	
	
	
	


	1. Are you single/married/widowed/divorced/separated/civil partnership?
	
	
	
	


	2. Have you already had any 2008/2009 tax refunded or set
	
	
	
	

	off by your Tax Office or the DSS Benefits Agency?
	Yes
	
	No
	


	3. Did you receive any interest from UK banks, building
	
	
	
	

	societies and deposit takers?
	Yes
	
	No
	


If yes, please give details:

	Name of bank, building society, etc.
	Gross
	Tax
	Net

	
	
	
	


	4. Did you receive any dividends? (Include scrip dividends or where cash dividends are re-invested.)
	
	
	
	

	
	Yes
	
	No
	


If yes, please give details:

	Name of company, unit trust, etc
	Gross
	Tax
	Net

	
	
	
	


Which dividends above did you receive from the Service Company through which you provided

personal services.

	5. Did you receive a bonus issue or have any loans written off?
	Yes
	
	No
	


Please would you enclose copies of pass books, bank statements and dividend/distribution vouchers in respect of the income detailed above.

2008/2009 SELF-ASSESSMENT TAX RETURN
Name……………………………………
(tax year 6/4/08 to 5/4/09)

General (cont)

	6. Did you receive a UK pension, retirement annuity or
	
	
	
	

	Social Security benefit.  Also include statutory payments where
	
	
	
	

	paid by Inland Revenue.
	Yes
	
	No
	


If yes, please give details (and enclose a certificate of pension paid if applicable)

	Details
	Amount

Received
	Tax Deducted (if applicable)

	
	
	


	Do you expect to receive a new pension or Social
	
	
	
	

	Security benefit in 2009/2010.
	Yes
	
	No
	


	7. Do you have an outstanding balance on your student loan? 
	Yes
	
	No
	


	8. Did you receive gains on UK life insurance policies, life annuities or capital redemption policies or refunds of 
	
	
	
	

	surplus funds from additional voluntary contributions? 
	Yes
	
	No
	


If yes, please give details

	Details
	Amount

	
	


	9. Have you made arrangements where your pre-owned assets are
now part of a settlement that removes a later inheritance tax
	
	
	
	

	charge, AND you receive a  benefit from those assets 
	Yes
	
	No
	


	10. Did you receive any other income which you have not been asked to give details of on this questionnaire?
	
	
	
	

	eg. cash/shares on building society flotation
	Yes
	
	No
	


	11. Did investments, given by you to your children (aged under
	
	
	
	

	18) produce more than £100 gross income this year?
	Yes
	
	No
	


If yes to either of the above, we will contact you.

2008/2009 SELF-ASSESSMENT TAX RETURN
Name……………………………………
(tax year 6/4/08 to 5/4/09)

General (cont)

	12. Did you make any pension contributions?
	Yes
	
	No
	


If yes, please give details and indicate whether contributions are to your employer’s scheme

	Name of pension
	Date taken out
	Amount paid

	
	
	


13. You may be able to claim some additional reliefs, did you:

	Have any other loans to buy shares in a close company/interest in a partnership/plant or
	
	
	
	

	machinery for your work?
	Yes
	
	No
	

	Pay maintenance or alimony?
	Yes
	
	No
	

	Subscribe under Enterprise Investment Scheme?
	Yes
	
	No
	

	Subscribe for Venture Capital Trust shares?
	Yes
	
	No
	

	Invest in Community Development Finance Institution
	Yes
	
	No
	

	Give investments to charity or money by covenant/
	
	
	
	

	annuity/Gift Aid?  (Including Gift Aid and Payments made after 6th April 2009)
	Yes
	
	No
	

	Make any other payment under an annuity?
	Yes
	
	No
	

	Cease in business in the last 7 years?
	Yes
	
	No
	

	Pay to employer’s widow’s, widower’s or orphan’s
	
	
	
	

	benefit scheme?
	Yes
	
	No
	

	Pay to a friendly society or trade union for death benefits?
	Yes
	
	No
	

	Redeem bonus shares/securities?
	Yes
	
	No
	

	Have costs relating to legal action involving your former 
	
	
	
	

	Employer?
	Yes
	
	No
	

	Have unrelieved pre-incorporation losses or losses on
	
	
	
	

	discounted securities?
	Yes
	
	No
	


14. You may be able to claim some allowances:

	Were you registered blind?
	Yes
	
	No
	

	Were you married/separated for all or part of the year?
	Yes
	
	No
	


2008/2009 SELF-ASSESSMENT TAX RETURN
Name……………………………………
(tax year 6/4/08 to 5/4/09)

Complete a separate page for each employer

Employment
Employer’s name & address 
...........................................................................

...........................................................................

...........................................................................

...........................................................................

………………………………………………...
	I enclose a copy of my
	P60
	
	P45
	
	P11D
	



(still employed
(left during
(benefits and


on 5/4/09)
year)
expenses)

Give details of any other employment income not included on P60/P45/P11D:

.........................................................................

	1. Did this employer deduct Student Loan repayments from your
	
	
	
	

	pay?
	Yes
	
	No
	


	2. Is this a Service Company (i.e. a company that provides 
	
	
	
	

	personal services to a third party)
	Yes
	
	No
	


	3. Have you paid tax on shares you received from an
	
	
	
	

	Approved Profit Sharing Scheme?
	Yes
	
	No
	


4. If you started this employment during the tax year when did you start?..........................................
5. If you terminated this employment during the tax year when did you terminate?...........................
	6. Were you a director?
	Yes
	
	No
	


If you were a director give details of any income due to you which has not yet been paid, or income you received which you earned in a different year:

........................................................................

	7. Were you employed by a “close” company
	Yes
	
	No
	


A close company is one which is controlled by its directors or by 5 or less people.  “Control” is usually determined by owning more than 50% of the shares of the company.  If you are unsure whether your employer falls into this category please contact me.

8. Did you:

	Receive any lump sums or compensation payments?
	Yes
	
	No
	

	Work overseas?
	Yes
	
	No
	

	Use your own car for business?
	Yes
	
	No
	

	Use any special working clothes?
	Yes
	
	No
	

	Pay any fees or subscriptions relating to your work?
	Yes
	
	No
	

	Use your own equipment/machinery for your work?
	Yes
	
	No
	


2008/2009 SELF-ASSESSMENT TAX RETURN
Name…………………………………….
(tax year 6/4/08 to 5/4/09)

Self Employment

Business name, address and description of business:

........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
........................................................................................................................................
Description of Business:

.....................................................................................................................
You should have had accounts prepared for the basis period 2008/2009 along with a tax computation.  Please would you enclose a copy of these accounts and the tax computation.

	1. What date did you accounting period begin and end?
	
	
	
	


	2. Has your accounting date changed?
	Yes
	
	No
	


	   And is this the second or further change?
	Yes
	
	No
	


	3. Enter date your business commenced if after 05/04/07
	
	
	
	


	4. Are you still in business now?
	Yes
	
	No
	


	5. Was your business VAT registered?
	Yes
	
	No
	


	If yes, have your accounts been prepared net of VAT?
	Yes
	
	No
	


	Did you register or deregister for VAT during the year?
	Yes
	
	No
	


	6. Has any of your self employment income been taxed
	
	
	
	

	abroad?
	Yes
	
	No
	


	7. Do you have a certificate for exception or deferment
	
	
	
	

	of National Insurance Contributions?
	Yes
	
	No
	


	8. Are you a subcontractor in the construction industry?
	Yes
	
	No
	


2008/2009 SELF-ASSESSMENT TAX RETURN
Name…………………………………….
(tax year 6/4/08 to 5/4/09)

Land & Property Income

You should have had accounts prepared for the basis period 2008/2009 along with a tax computation.  Please would you enclose a copy of these accounts and the tax computation.

	1. Are the accounts for the rental of only one property
	Yes
	
	No
	


	2. If you own and let the property jointly with another person(s) please state your share of the income and
	
	
	
	

	expenses shown in the accounts
	
	
	
	


	3. Is the property you are letting in the UK?
	Yes
	
	No
	


	4. Did the rental income arise from taking lodgers into your
	
	
	
	

	own home?
	Yes
	
	No
	


	If so, do you live there as well?
	Yes
	
	No
	


	5. Did the rental income arise from letting a “furnished 
	
	
	
	

	holiday letting”?
	Yes
	
	No
	


Please contact me if you are unsure whether your property falls into this category.

	6. Did you receive any income AFTER tax had been
	
	
	
	

	deducted?
	
	
	
	


	7. Do you own or lease the rented property?
	
	
	
	


	8. Do you expect to receive rental income in the year ending
	
	
	
	

	5th April 2010?
	Yes
	
	No
	


2008/2009 SELF-ASSESSMENT TAX RETURN
Name…………………………………….
(tax year 6/4/08 to 5/4/09)

Share Schemes

	1. Did you exercise an option in a Save As You Earn
	Yes
	
	No
	

	Scheme?
	
	
	
	

	If yes, enter date you were granted the option
	
	
	
	


	2. Did you exercise an option in an Approved Executive Share Option Scheme and/or an Approved Company Share
	
	
	
	

	Option Plan?
	Yes
	
	No
	


If yes:

	Enter date you were granted the option
	
	
	
	

	Enter date you exercised the option
	
	
	
	

	Was the scheme still approved when you exercised the
	
	
	
	

	option?
	Yes
	
	No
	

	Give the date when you last exercised an option in an Executive Share Option Scheme and/or an Approved 
	
	
	
	

	Company Share Option Plan.
	
	
	
	


	3. Did your shares cease to be the subject of an Approved
	Yes
	
	No
	

	All-Employee Share Ownership Plan during the year?
	
	
	
	

	If yes, enter date when you bought/received the shares
	
	
	
	


	4. Did you exercise an option in an Enterprise Management
	
	
	
	

	Incentive Scheme?
	Yes
	
	No
	


	5. Were you granted share options in an Unapproved Share
	Yes
	
	No
	

	Option Scheme during the year?
	
	
	
	

	If yes, enter date range when you may exercise the option
	
	
	
	


	6. Did you exercise an option in an Unapproved Share Option
	
	
	
	

	Scheme?
	Yes
	
	No
	


	7. Did you receive cash or something of value in return for
	
	
	
	

	transferring, cancelling, releasing, or not exercising your
	
	
	
	

	option?
	Yes
	
	No
	


	8. Did you receive shares from your employment?
	Yes
	
	No
	


2008/2009 SELF-ASSESSMENT TAX RETURN
Name……………………………………..
(tax year 6/4/08 to 5/4/09)

Capital Gains

Please give details of asset disposals:

Notes:

(1) for properties, give address and type of property eg. Flat

for shares, give name of company, type of shares and number of shares disposed of

(2) tick box “U” if shares were unquoted ie. not traded on the Stock Exchange

(3) tick box “E” if an estimate or valuation was used when selling the asset

(4) for shares, give dates AND amounts AFTER costs, of all purchases/disposals of same type of share

	Desciption of asset (1)
	U(2)
	E(3)
	Purchase

Date (4)
	Purchase

Considerat’n  AFTER costs (4)
	Disposal

Date (4)
	Disposal

Proceeds AFTER costs (4)
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